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If you are a highly skilled, energetic and driven professional 
with the ability to excel in a fast-paced environment, the 
Family Court of the Judiciary of Trinidad and Tobago challenges 
you to join its management team.  The team is expected to 
support the Family Court Manager in developing, planning 
and implementing initiatives that will enable the Court to 
exceed its performance standards in support of the strategic 
goals and objectives of the organization.  The management 
team is lead by the Family Court Manager and the available 
positions include:  

ASSISTANT FAMILY COURT MANAGER
The selected incumbent will contribute to the success of 
the organisation by providing a high level of technical and 
management support through the effective day to day 
management of the operational units and support services 
of the Court.  

MINIMUM EXPERIENCE AND QUALIFICATIONS:
 • Bachelor’s degree in Business Administration/Management 
  Studies (with emphasis on Operations management)
 • Post graduate diploma in any of the above mentioned or
  any closely related fields would be an asset
 • Minimum of 5 years experience managing within a 
  medium to large-sized organization. Specialist training 
  or experience in areas such as: Human Resource 
  Management, Financial Management, Operations 
  Management or Information Systems Technology

HUMAN RESOURCE SPECIALIST
The selected incumbent will provide leadership and advice in
the formulation of human resource management policies to 
guide in the effective and sustainable development of the 
Court. The specialist is also responsible for developing and 
implementing a full range of human resource functions and 
activities in accordance with the strategic direction of the 
organisation.

MINIMUM EXPERIENCE AND QUALIFICATIONS:
 • Bachelor’s degree in Human Resource Management/
  Business Administration/Management Studies or a 
  closely related field
 • Post graduate diploma in any of the above mentioned 
  or any closely related field would be an asset
 • Minimum of 3-5 years experience in the field of Human 
  Resource Management

PLANNING AND RESEARCH SPECIALIST
The selected incumbent will provide leadership in the area 
of strategic planning, development and implementation of 
initiatives. The specialist will engage in statistical design and 
analysis and will research trends in regional and international 
jurisdiction to support a process of continuous improvement 
throughout the Court’s operations.

MINIMUM EXPERIENCE AND QUALIFICATIONS:
 • Bachelor’s degree in Economics, Business or Public  
  Administration or a closely related field
 • Masters Degree in any of the above mentioned or any 
  closely related fields would be an asset
 • Formal tertiary level training in intermediate or advanced 
  Statistics and Research Methods
 • Minimum of 5 years progressively responsible experience 
  in research, planning, and or development projects, 
  including experience in a senior management position

FINANCIAL SPECIALIST
The selected incumbent will provide support and expertise 
in the areas of accounting and financial planning and ensure 
that all of  the court’s internal control system, financial 
procedures and processes are developed and implemented 
in keeping with the Public Service Financial Regulations.

MINIMUM EXPERIENCE AND QUALIFICATIONS:
 • Bachelor’s degree in Accounting, Finance, Economics, 
  Business Administration or a closely related field
 • Postgraduate diploma in the above mentioned or in any 
  closely related field would be an asset
 • Minimum of 3-5 years experience in the field of financial 
  operations and management

EXECUTIVE ADMINISTRATIVE ASSISTANT
The selected incumbent will provide executive and 
management support and proactively engage in complex 
administrative tasks while using independent judgement
 and tact.  

MINIMUM EXPERIENCE AND QUALIFICATIONS:
 • Bachelor’s degree in business, public or office 
  administration, or a closely related field
 • Minimum of 3-5 years of professional related experience 
  as an assistant to a Board of Directors, CEO or senior level 
  staff member(s)
 • Or any equivalent combination of education, experience, 
  and training that provides the required knowledge, skills, 
  and abilities

FAMILY COURT INFORMATION AND 
COMMUNICATION SPECIALIST
The selected incumbent will develop and effectively execute 
a full range of communication strategies, tactics, activities and 
materials for the court. Other core responsibilities will include 
media relations, public consultations and all other internal and 
external communications.

MINIMUM EXPERIENCE AND QUALIFICATIONS:
 • Bachelor’s degree in Communications, Public Relations, 
  Journalism, Social Science or Law
 • Over five years’ experience in any of the above mentioned 
  fields or any other combination of experience and training

HOW TO APPLY:  Interested persons can apply at 
www.ghrs.gov.tt or application forms can be 
collected and submitted to:
 Government Human Resource 
 Services Company Limited
 Level 2, 6 & 6A Saddle Road, 
 Maraval 
 629-4477
We advise that neither resumés nor CV’s will be 
accepted.

Deadline date: 11th February, 2009

The Government Human Resource Services 
Company Limited thanks all applicants for 
their interest.


